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The Latin American Library 

4th floor, Howard-Tilton Memorial Library 
Tulane University 

LAL@tulane.edu (504) 865-5681 

Can’t find an item in the Open Stacks?  
Fill out a “Locate Request Card” at 

Circulation on the 1st floor 

Office Hours: 
Monday-Friday 

10am – 4pm, by appointment 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Howard-Tilton Stacks: The item is located in the Open 
Stacks of H-TML, floors 1-6. Consult the stacks location 
guides by the elevators to find the call number ranges on 
each floor. Tulane users can check out these items at the 
Circulation Desk on the 1st floor. 

Latin American Library: The item is located in the 
Open Stacks of The Latin American Library on the 4th floor 
of Howard-Tilton Memorial Library. The Open Stacks are 
available to the public whenever H-TML is open. Tulane 
users can check out these items at the Circulation Desk on 
the 1st floor. 
 

Offsite Depository: The item is located in H-TML’s 
Offsite Depository. To request an item from Offsite, sign 
into your library account, go to the catalog record for the 
item, and click on the REQUEST DELIVERY button under 
the AVAILABILITY section. You will receive an email 
notification when your book is ready to pick up on the 1st 
floor. 

In Process: The item has recently arrived to H-TML and 
is being processed/catalogued. To request an in-process 
item, sign into your library account, go to the catalog 
record for the item, and click on the REQUEST DELIVERY 
button under the AVAILABILITY section. You will receive 
an email notification when your book is ready to pick up 
on the 1st floor. 
 
 
 

Checked Out: The item is checked out to another user. 
You have two options: 
1. Place a RECALL to require the user to return the item in 
10 days. Sign into your library account and select the 
RECALL button in the AVAILABILITY section of the 
catalog entry for the item.   
2. Order the item via Inter-Library Loan: 
https://illiad.tulane.edu. 
 

Closed Stacks: The item is located in our Closed Stacks 
and can only be retrieved by LAL staff during office hours. 
Depending on the condition of the item, you may be 
permitted to check it out. Otherwise, you will have to 
consult it in the LAL reading room during office hours.  
 
 

Check Holdings: If there is a call number following the 
location, the item is available. If there is not a call number, 
it is likely the item has arrived to the library but has not yet 
been catalogued/processed. Email LAL@tulane.edu for 
assistance. 
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Rare Books / Rare Oversize / Rare Miniature / 
Rare Pamphlets: The item is located in our closed 
stacks and can only be retrieved by LAL staff. You can 
consult rare materials in the LAL reading room during 
office hours. 
 

Media Services MICROFICHE: All microforms are 
located on the 6th floor of H-TML Media Services. Email 
mediaservices@tulane.edu for assistance.  
 
 

Newspapers: Newspapers may be located in the Open 
Stacks, Closed Stacks, or Offsite. Email LAL@tulane.edu 
for assistance. 
 

Oversize: The item is located in the Open Stacks of The 
Latin American Library. The Oversize section is on the 
backside of the Reference stacks of the LAL.  
 

Reference: The item is located in the Reference stacks 
in the Study Area of The Latin American Library. These 
items cannot circulate and can only be consulted within 
the library. 
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